
90 Minute Job Search Seminar
‘How the recruiters recruit...’

Who Should Attend?
If you are an experienced professional looking for work, someone in stable
employment who is looking to change their career focus, or an individual
who is applying for roles, but not progressing to interview stage - this
course is for you. Anybody who wants to understand how Recruitment
Agencies and Hiring Managers process job applications would directly
benefit from the Successful Job Applications – ‘How the recruiters
recruit...’ course.

Course Modules
• The Recruitment Cycle – processes followed by Recruitment Agencies

• The Specialist Recruiter vs The Generalist Recruiter

• What are consultants really saying in a job advertisement?

• How a recruitment consultant screens your application

• The importance of the phone interview

• How to win over the recruitment consultant at the agency interview

• How to get on that shortlist

• Ensuring the interview with the employer is a success

• Your referees  - how to prepare them for the difficult questions

• Accepting the offer – tips and pitfalls

• The importance of an ongoing relationship with the recruiter

Course Outline
Do you know that 92% of all advertised professional roles in Australia are
sourced via Recruitment Agencies? This course focuses on the processes
Recruitment Agencies and Hiring departments follow when filling a
position. There are many tricks you should have at your disposal to ensure
your application stands out from your competitors. We look at matching
your application to the requirements of the role, ensuring you understand
what the recruiter is really looking for and tips on how to connect with the
recruiter, ensuring they are really working for you.
A variety of learning techniques are employed during the course and
participants receive a Course Manual to ensure learning is retained.

Course Outcomes
At the conclusion of this course, participants will be able:

• To develop a greater understanding of how Recruitment 
Agencies and Hiring Managers recruit for roles.

• To differentiate between a successful and unsuccessful  
application

• To ensure your application is given the consideration it 
deserves.

• To  understand how to get ahead of your competitors during 
the recruitment process

Course Fees $99.00 (Ex GST)*

Duration 90 minutes

Dates For multiple attendees book a course directly with 

HeadStart, or for latest course details visit 

www.headstartgroup.com.au

Course Details

About Us
HeadStart possesses over twenty years of recruitment, professional development, training and HR experience.  Our courses are unique in that they bring 
practical knowledge of how the recruitment and hiring landscape really works.  Our courses are driven by a desire to provide the best possible techniques to our 
attendees, and offer a tangible difference to our competitors. Born from our experience in the recruitment and HR industry.

HeadStart Group
Level 1, 410 Collins Street, Melbourne, Victoria, 3000
03 9244 9563
www.headstartgroup.com.au
courses@headstartgroup.com.au

* Any participant that refers a friend who books the course will 
receive a Personality Profile valued at $49.00

Course Code – HS001


